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NpaBuia noBeeHUA B CeTMH:

'|| Mpn 06LLEHUM C He3HAKOMbIMU JTIOObMU PeKOMeHayeTCcH UCNOoNb30BaTh
tbopMaT aHOHVUMHOCTM.

2| Cob6nogarTe o6bIlYHLIE NMPpaBKa pedyeBoro 3TUKeTa, KoTopble ocTaloTcH
aKTyanbHbIMA B MOBCEeOHEBHOMN XKU3HMW.
[loMHUTE, 4TO Bbl O6LLSETECH C YE/IOBEKOM CO CBOMMM MPUBLIYKaMU,
MHTEepecam ¥ 0COBEHHOCTSIMI BOCIIPUSITUS, KOTOPbLIE CHedyeT YBaXarTs.

3| ByabTe KOPPEKTHbI, BEXJTUBLI, Ae/TMKATHLI, (hopMyInpynTe
CBOW MbICNK, UTODOLI HE OCKOPOWTEL cobeceHWKA;
He 6yabTe HAaCTOMUYMBLIMU, HABA3UMBLIMA, rpy ObIMW,
3B6eramte NCNosib30BaHMAa OBYCMbICIIEHHLIX 060POTOB U hpas,
KOTOpble MOTryT ObiTb MCTONIKOBaHLI HeMnpaBWJ1bHO.
YuursiBanTe, UTO HEKOTOPLIE HETOBKNE MOMEHTHI B IMYHOM OBLLEeHNH
CIIIaXKNBaTCH MUMUKOM, KOTOPRAaA OTCYTCTBYET pn MceMeHHoM obLeHnA.

4| OTnpaenasa coobLleHUe UK TEKCT Mo 3/IeKTPOHHOM nouTe,
CTapanTech ero nepedyuTaTb, UTO6bI Y6eOUTLCH, YTO MbICNM BblpaXkeHbl

ACHO WU NocnegoBaTenbHO.
beccBA3HEIN TEKCT C HapyLLUeHHOW JIOM1Kon BOCpHMHMMaaeTCH
Cc BOILLUMM TRY.QOM.
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DEIEpaNtHERA LEHTD

NMpPpUHLUNDbI BE)XXJIMBOro oOLLeHU S :

'|| Ba)KHO o6pallaTbcs K cob6eceHMKY NO MMeHW, NPUBETCTBOBATL
ero, 6narogapuTh M NPOLLATLCH TaK e, Kak U B peallbHOMN XKU3HM.

2| He 3noynoTpebnante ngeorpadiyecKMMM 3HaKaMU,
HanpuMmep, cMarnnMKaMu, aHMMauumen, KapTUHKaMu,
3aTpyaoHARLWUMKN UTeHMe 1 BOCNPpUATHMe TeKCTa.

3' [MpoaBnanNTe YBaXEHNE N BHUMaHWe
K MHEeHUIO cobecenHUKa, He 3abbiBanTte
O 0eNMMKATHOCTMW.
[lpexne yem ornpasuTs coobLyeHue,
oyeHuTe, byager i1 OHO MHTepecHo
A0V M YUaCTHMKaM rpVIAMsl MM YaTa.
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DEfEREnbHBIA LEHTD

I'Ipaavma «OTpuuaTeanoﬁ Be)XJIMBOCTUN»
3TO npaBunia, KotTopble TpebyiT nideraHms
HEeKOTOpPbIX OeNCTBUN N MOBeOdeHUs

'|| N3nunLLHee BblpaeHWe 3MOLIMOHANbHOCTKU C NOMOLLLIO
NCNONb30BaHWA 3arnaeHbix 6ykB (Caps Lock)

2| rHopupoBaHWe 3adaHHbIX BOMPOCOB.

3| MaccoBble pacchi/IKU NO 3N1IeKTPOHHOM noyte ogHoro
M TOro e TeKcTa, No3apaBneHus, NpUBeTCTBUSA

WU MNp., Kak NpaBuno, oLueHMBaKTCHd HeratTMeRHoO.
He orHocuTCca k cooBLeHaM 0e/I0BOro xapakrepa. = / =

4| 3aMedaHnsa OpyruM niogsam.

5| OckopbneHne cobecegHMKa
(0axe B OTBeT Ha oCcKopbneHud
CO CTOPOHBI).




’ s
NMonesHoe I l ' ? e
UHCM NMPODPMNAKTHUMKA

MEfEDansHs K LEHETD

MpaBuna o6LUeHUs B MecceHapKepax

'|| BynbTe BHMMaTeNbHbI K NepenaBaeMon MHdopMaLnm, coxpaHamTe
KOHhUaeHUManbHOCTb.

2| OTBeTbl Ha COOBLLEeHWA B MecceHIKepax obbIYHO BbICTpee,
HO YBa)KaWTe JIMYHOEe NPOCTPaHCTBO cobecegHMKa.

3| N36erainte JSIMHHBIX MOHONOMOB, (hOPMYNUPYINTE MbICITN YETKO
N TAaKOHWYHO.

4| [Mpn obWweHWX B rpynrnoBoM JaTte, ydbeguTecs,
4YTO Balla MHpopMauuna dyoeT
MHTepecHa BCeM y4yacTHMKaM
rpynnel. JIMYHbIe BONPOCHI
Nnydlle oTnpaenaTh
B IMYHble COOBLUEeHMA.
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LlHCM denenanbHeM LeHTD

NMpaBuia nofib3oBaHUA royiocoBbiMU
COOOLLEeHUAMM

1| Heob6xoamMMo NOMHUTL, UTO NMONOCOBLIe COOOLLEeHMA He ABNAKTCH
YHUBepCcanbHbLIM CNOCOO0OM OOLLIEHUA U He BCe Nloan MU NONbL3YHTCA.

SapaHee obcygute ¢ cobecegqHukoM, KoMbopTHO 1 eMy Byaer nosyy4ars
ro/1ocoBele CO0bLLeHMA.

2| YUnTbiBaMTE MECTO OTNPAaBKW rooCOBbIX COO6LLLEeHMA. Tak, LLUYyMHble
Unu nNy6nnYHble MecTa MOryT co3aBaTb JOMNONHUTE NbHbIE MOMEeXK
N cobeceqHUK He CMOXeT pacno3HaTb MHhopMaLUIo.
KpoMe Toro, 3anmch rofiocoBbiX COO6LLEHUA MOXKET HapyLlaTb
KOMMOPT OKPY>KaloLLUX.

3| Ob6paTUuTe BHMMaHWe Ha 4acToTy U NpUUYMHY OTMNMpaBkKX
roNoCoOBbIX COO6LEHUN. Kak U gpyrue Buabl o6LUeHUs, OHU OOJTKHbI
ObITb YMEeCTHbLIMW U He BbI3biBaThb pa3sfparkeHusd. TakxKe CTOUT
cneguTb 3a NIMHOWM U copepXaHueM coobLLeHWN,
UTOGbl He Neperpy»aTtbh cobecegHWKa MHMpopMaLnen.
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